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Vacancy announcement
The Ministry of European Affairs (MEA) of Montenegro, the Ministry of European Integration of the Republic of Albania and the Ministry of Local Government Administration in Republic of Kosovo* as the national coordinators of the cross-border cooperation (CBC) Programmes Montenegro – Albania and Montenegro – Kosovo within the period 2014-2020, invite interested candidates to apply for the following position:
Project officer with Information Technology (IT) specialization – full time equivalent position
 located in the common Joint Technical Secretariat for CBC Programmes 
Montenegro – Albania and Montenegro – Kosovo, in Podgorica
Requirements and qualifications:
Minimum qualifications and skills
· University degree, preferably a Master's degree, and at least 6 years of professional experience;
· Fluency in both written and spoken English and the national language of IPA II beneficiary Montenegro and the national language of IPA II beneficiaries Albania and Kosovo.

General professional experience 

· At least 3 years of general professional experience in assistance programmes funded by the EU or other donors
of which;
· At least 2 years of project management. 

Specific professional experience 

· Out of the minimum required general professional experience (3 years) at least 2 years of experience preferably in matters related to Cross-border Cooperation in the IPA I Beneficiaries; 
· Experience related to project monitoring (preferably in ROM), preferably of EU funded grant contracts is an advantage;
· Experience in design, regular maintenance and update of a database of all potential applicants, beneficiaries, etc.;

· Experience in design and maintenance of databases related to monitoring at programme and project level;
· Experience in regular maintenance of the website (content management system);
· Experience in regular maintenance of the computer hardware and software; 
Application procedure 

Interested candidates have to submit following application documents: 

· A curriculum vitae (CV) in Europass format; 

· A motivation letter in English;
· Photocopy of University diploma.  

The Terms of Reference is available on the MEA’s web-site: http://www.mep.gov.me, MEI’s web-site: http://www.integrimi.gov.al and MLGA’s web site: https://mapl.rks-gov.net.  
Interested candidates should send application documents by 1 November 2017 until 15.00h to the following email address: def@mep.gov.me.
Subject: Project officer with IT specialization – located in the common JTS for CBC Programmes Montenegro – Albania and Montenegro – Kosovo, working facilities in Podgorica.
Only applications which have been received by the closing date to this vacancy announcement will be eligible for consideration.

Only short-listed candidates shall be contacted for an interview.
*This designation is without prejudice to position on status, and is in line with UNSCR 1244 and the ICJ Opinion on the Kosovo Declaration of Independence.

