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Terms of Reference – Communications & Visibility Officer 


Position: Communications & Visibility Officer 

Location: Ministry of European Affairs, Bulevar Ivana Crnojevića 167, Podgorica

Expected duration: contract signature until 31 December 2029

Overall objective

The main task of the Communications & Visibility Officer is to provide communication and visibility support and expertise to the Ministry of European Affairs (MEA) with respect to the implementation of the Interreg IPA South Adriatic Programme (Programme). 

The Communications & Visibility Officer will assist MEA in promoting the Programme results and achievements, as well as the results and deliverables of projects funded under the scope of the Programme. His/her support is expected to bring the Programme’s and projects’ goals and objectives closer to the broader public and citizens, and to ensure alignment with EU visibility rules and best practices. 

In general, communication and visibility activities at the Programme level should contribute to promoting EU values and policies, while enhancing the wider public’s understanding of the benefits and tangible results of EU assistance.  

The selected Communications & Visibility Officer will perform the following duties:
· Preparing communication and visibility plans for promotion of the Programme’s results/achievements;
· Providing inputs for the regular updating of the MEA website/portal related to announcement of events/activities and information on ongoing Programme/projects activities;
· Providing inputs for the regular updating of the MEA social media account related to announcements of events/activities and information on ongoing Programme/project activities;
· Preparing the tender for the selection of external experts/companies for media campaigns aimed at promoting the Programme/project results; 
· Providing inputs and guidance to selected external experts/companies during the preparation and implementation of media campaigns;
· Preparing publications presenting the main achievements of the Programme and its projects;
· Drafting texts and materials for the website, including content related to events, press releases, newsletters, and publications;
· Preparing speeches, press releases, key messages, and statistical overviews related to the main achievements of the Programme and projects;
· [bookmark: _GoBack]Communicating with media representatives regarding Programme plans and achievements;
· Organising and participating in Programme- and project-related events and campaigns;
· Ensuring that all communication and visibility activities comply with EU visibility rules;
· Performing other tasks assigned by superiors.
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